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Importing from Tab-Delimited Files

Tab-delimited text files are an easy way to import metadata for multiple files. (For more
general information about using and troubleshooting tab-delimited files, see Using Tab-
Delimited Text Files.)

This tutorial leads you through the process of creating a tab-delimited file from a MARC file,
configuring and cleaning the data for import, and then adding your metadata to
CONTENTdM®.

To successfully complete this tutorial:

e The CONTENTdm server must be running

e The Acquisition Station must be installed on your desktop computer

e Microsoft® Excel® must be installed

e Optionally, MarcEdit 5.0 can be installed (MarcEdit, written by Terry Reese of Oregon

State University, is sponsored by the Library of Congress and is used free of charge by
thousands of libraries to analyze and manipulate MARC data files. To download, see
http://oregonstate.edu/—~reeset/marcedit/htmli/.
Learn About
Section 1 Creating a Tab-Delimited File from a MARC File
Exporting a Tab-Delimited File Using MarcEdit 5.0
Section 11 Using Microsoft Excel to Prepare File for Import
Section 111 Importing Dublin Core Metadata Only from MARC File Output
Appendix A Using MarcEdit 5.0 to Evaluate MARC Fields

Appendix B  Cleaning Data in Microsoft Excel

Section I Creating a Tab-Delimited File from a MARC File

In this section you will learn how to export a MARC file from your ILS, and then how to
prepare the file for import to CONTENTdm.

1. Create a crosswalk based on the Library of Congress MARC to Dublin Core (DC)
crosswalk (http://www.loc.gov/marc/marc2dc.html), adjusting the map to fit
your data. In CONTENTdm, only one field, DC.Title, must be mapped to a Dublin Core
element.

Following is an example of an abbreviated MARC to DC crosswalk.
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Generic Library MARC-Dublin Core crosswalk
COHNTEHNT dm field name MARC tag :MARC subhelds Dublin Core element
Call numkber 090 a | dertifier
Local contral # ao7 a | dentifier
Crestor 100 acd Creator

110 abcd
Title 245 abc Title
Al ermative title 246 a Title-att ernative
Contributars Fo0 acdt Creatar

10 aby
Publisher 2E0 ah P ublizher
Diate created 260 C Date-Crested
Itemn descrption 300 abcde Format-extert
Cattographic data 295 ah L OYErae
Motes S0 Drescription
Subjects Gl a Subject
Geographic location [y ax Coverage-spatial
Genre [ a2y T wpe
Local info 910 a |dentifier

Figure 1. Sample local crosswalk

2. In CONTENTdm Administration, configure your DC collection fields according to your
MARC to DC crosswalk. (To learn more about field properties, see Editing Field
Properties.)

Z) CONTENTdm Administration - Microsoft Internet Explorer == x|
File Edit ¥iew Favorites Tools Help | Links |
e —
’m‘ server | ‘ collections |_

configuration full resalution  reparts expart wview collectian  help |
current collection: [Stella =]
Field properties
Wiew, add, edit and delete fields. Enable full text searching and controlled wocabulary. Onoe you have added, changed, or deleted fields, index the collection to allaw
changes to take effect,
Field name DC map Data type Large Search Hide Vocab add field
1 Call number Identifier Text Mo Yes Mo  No [rove to =] edit | delete
2 Local control # Identifisr Text Mo Tes No No lm edit | delets
3 Creator Creator Text Mo Yes No  Yes [rove to =] edit | delet=
4 Title Title Text Mo Yes No  No [rrove to =] edit | delete
S Alternative title Title-Alkernative Text Mo Tes No No lm edit | delets
& Contributors Creator Text Mo Yes No  Yes [move to =] =dit | delet=
7  Publisher Publisher Text Mo Ho No  No [rrove to =] edit | delete
8 Date Date-Created Text MNa Mo No No lm edit | delete
9 Item description Format-Extent Text Mo Ho No Mo [rove to =] edit | delet=
10 cCartographic data  Coverage Text Mo Ho No  No [rrove to =] edit | delete
11 Notes Description Text MNa Tes No No lm edit | delete
12 Subjects Subject Text Mo Yes No  Yes [move to =] =dit | delet=
13 Geographic location Coverage-Spatial Text Mo Yes No  Yes [rrove to =] edit | delete (I
14 Genre Type Text Ma Yes No Tes lm edit | delete
15 Local info Identifier Text Mo Yes No Mo [rmove to =] edit | delete
=l
& T lmtemet
Figure 2. Configure field properties in CONTENTdm Administration
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Later, you will need to make sure that the first row of your tab-delimited file contains the
field names for your collection. An easy way to ensure that the first row will match your
field properties is to export them now while your collection is still empty, as described in

the following step.

3. In CONTENTdm Administration, select the Collections tab and choose Export.

110 CONTENTdm Administration

Current collection: IStaHa vl @

Collection administration

Configuration
Zhange collection details and description.

Field properties
Administer controlled vocabulary, View, add, edit, and delete field properties.

Full Resolution
Choose whether collection can contain full resolution images. View, add, edit, and delete full resolution volumes.

Reports
View collection summary and build histary,

Export
Export metadata as tab-delimited text files, XML, or OCLC SiteSearch. Register collection with WarldCat,

Yiew Collection
View current collection in the Wweb template interface.

Figure 3. CONTENTdm Administration Collections tab

4. On the next screen, select the Tab-delimited option and confirm that the Return field

names in first record option is checked. Click Next in the lower-right.

10 CONTENTdm Administration

Current collection: ISteIIa vl m

Export metadata

Choose the method used to export metadata,

% Tab-delimited. Exports data as 3 tab-delimited text file.

¥ Return field names in first record

Figure 4. Export your empty collection with the field names in the first record

5. Right-click the link to the file, and select Save Target As. Save the file to a directory of

choice.
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D

admin home SEFYEr | | collections |_
configuration fields full resolution reports wiew collection help

Current collection: Stella

Export successful

Right-click on the link and choose Save Target As to save the file.

Tab-delimited text file export.txt

|powered by COMTEMTdrm | @ 1992-2006 DiMeMa, Inc

Figure 5. Save the tab-delimited text file
To export a tab-delimited file using MarcEdit 5.0:

For import into CONTENTdm, you will need to create a tab-delimited file using MarcEdit. Using
the crosswalk as a guide, choose the MARC fields (and subfield[s] as appropriate to the map)
and export the resulting MARC file to a tab-delimited text (.txt) file.

Tip: You may be able to export entire MARC records from your online public access catalog
(OPAC) using your integrated library system’s Export command, and then use MarcEdit to
remove unnecessary fields from the tab-delimited file. Alternatively, you can use MarcEdit to
export records with only the required fields and subfields from your OPAC directly to the tab-
delimited output file. Using the MarcEdit tools MarcBreaker and MarcMaker, you can evaluate
which fields are actually used in your catalog. For step-by-step instructions on this alternative
approach, see Appendix A: Use MarcEdit 5.0 to Evaluate MARC Fields.)

1. Open MarcEdit 5.0.

fﬁi‘gMarcEdit By Terry Reese =10 =

File Toaols Add-ins Help

StartPage Tlf StartPage
FreguentiyLsed foofs:
MARC Tools bAarcBreaker
Add-ins hAarchdaker
karcEditor
Help bAarcEdit £39.50/5RLU Client

kdarcEdit.HET Help
About

YWhat's New in MarcEditNET

Figure 6. StartPage for MarcEdit 5.0

2. From the Tools menu, select Export Tabbed Delimited Records.
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r'-:_*".-i'!MarcEdil: By Terry Reese ;lglil
Bl Add-ins  Help
select MARC Records r

Export Tabbed Delimited Records
. @ Export MARC Recaords

Batch Process MARC Becords
Ad hARCoin
MARCS it

He

it

©; Preferences

FIafcEd.MET Help
About

What's New in MarcEditNET

Figure 7. Tools menu with Export Tabbed Delimited Records selected

3. Choose the input file (.mrc, .out, and so on) and output file (tab-delimited .txt) by selecting
the Normalize field data option. This option removes the subfield and indicator characters
from the MARC field. Then select the MARC tags to export using your crosswalk as a guide.
Add each field and then click Export.

—iBix

Batch Process Exporf Fab Delimifed Records
MARCRecords
ExportTab ggg — Export |
Delimited Records
Cloze |
MARCuJoin oy |ciMarcFile pout | belp |
¥ Marmalize figld data

MARCE->LUITF8

Field: Subfield:
UTF3->MARCS

[ = Add Field Delete Field | ™ MARC

Figure 8. Confirm Normalize field data is checked
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% Utilties Dialog

Batch Process
MARC Records

ExportTab

Delimited Records

MARCJoin

MARCSplit

MARCB->UTF8

UTF8->MARCS

Exporf Fab Delimifed Records

090
an?

=101

| Export I

MarcEdit.NET

Items have been exported to C\MarcFile, bxk

Field:

Subfield:

| = |

| Add Field

Cloze |
= J Help |
]
Delete Field | ¥ MaRC

Figure 9. Tab-delimited file MarcFile.txt is created

Section I1: Using Microsoft Excel to Prepare File for Import

After you have created your tab-delimited file from a MARC file, you need to configure and
clean the data for importing into CONTENTdm.

1. To remove unwanted characters from the MARC file, locate the MarcFile.txt file on your
computer. Right-click on the file name, and choose Open With, and then select Microsoft

Office Excel.

== | ocal Disk {C:)

File  Edit  ‘“iew

Favarites

Taols

Help

=10]x]

| &

GBack - \_) - 'ﬂ‘ | /'._\' Search

Foldets ‘ Elv

Address I«-ﬂ a5}

BN K= |Links »

& | Mame _+ | Size | Type | Date Modified | Dal =
G UnivIsE 159KB  Application 51242001 1:59 PM
] E] StellaMarcTest 3KB  Text Document 61712006 9:25 PM
) ke the contents of 2 pref 4KB Microsoft Office Outlook P...  5/27/2006 10:38 &M
23 Acd or remove = oT2005 Fi 1KB LFIFis 3/24/2005 8:57 PM
=| nvlog OKE Text Document 6f26/2003 9:00 PM
programs
Search For Files or é] mswer 70, dl 336 KE  Application Extension 1j5/2002 4:37 AM
folders %] msvep7o.di 476 KB Application Extension 15/2002 4:40 AM
= MsDos OKB  System File 9/3(2002 11:36 &M
T y— " . é] mfc70u.dil 942 KE  Application Extension 1/512002 5:36 AM
2
Simrosl, PRICation Extenson H
(713 ST ARG EP VEELS = mfcza.di 952 KB  Application Extensi 1/5/2002 5:48 AM
E]D Rename this file MarcFiIe.pout 6 KB PCUT File 672006 10:41 PM b
3 Move this fie BT ..o 3KE  Text Document 6/7/2006 10:45 PH
i . =] lngfile . e :
) Copy this il logfil Pr'ljnt 10KE Fil 11/22/2003 12:17 PM
[a] 15 Tl
Ptz T o it OKB  Systsmfile 9/3/2002 11:36 AM
Q \Pﬁﬂs'“ this fils to the Elmsta o , | 2KB TextDocument 1/17/2005 9:07 &M
. N | DELL. 5 2 A 6262003 8:54 PM
—;J E'.ma'l th's.ﬁle ] count d 8 Notepad 5/28/2006 12:53 PM
iz Print this file C)WUTen  Scan with Norton Antivirus MarcEdit 8/16/2004 5:44 Ph
¥ Delete this file [C3)WINDC B Microsaf £i7/2008 10:42 PM
Send T [ M
E[lw:-n e e & Interret Explorer 8/10/2005 9:55 Pi hd
d Cut @ Firefiox M 4
Copy [l Mirersnfr OFfire Wrd I
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@_] File Edit Wiew Insert Format Tools Data  Window  Help

DEHRS SGRIVE £ 918 =-4] e Bnrlal -1 - B LU

o I . R S| # Hy g2 Reply with Changes... End Review... B

Al - # Call number
AT B [ ¢ [ D0 [ E [ F [ & [ H® [ 1T [ J [ K [ L [ W [ N [ c

1 [Call numbdLocal contri Creatar  Creatar  Title Alternative Contributol Contributor Publisher | Date ltem descr Cartograph Motes Subjects  Geogi |
| 2 |G9261.57 | b35662943 United Sta South-wes Southwest Pacific newsmap; New [Sydney?] 1944-1945 maps on s Scales var Includes te¥World War Oceal
| 3 |G1035.B7¢.b2666605 Bryan, E. H. (Edwin b Captain Br Pacific war atlas Honalulu :7[1944] [40] p.illus. (maps)31 Cover title; Index conti Ocear
| 4 |G&701.57 . b4BE34011 Paul Sulliv Raleigh ws Sullivan, P|GeographiiChicago (C[12407] |1 map col Scale [ca. Includes alvWorld YWar Europ
| 5 |GoBEE.S7 . b45201054 Mational G Theater of war in Europe, Africa and Wester YWashingto 194211 map :col Scale 1:15 Includes aivWorld YWar, 19320
| B | .b38503724 MNew Zeala Islands of the South Pacific [WWellingtor 1974 col. map?1 x 108 cm Relief shown by shadi Ocear

7
| 3 |
| 9 |
| 10|
|11
12 -
| 13|
| 14|
| 15|

1 -
4 4+ H[\MarcFile |4 | L|JJ
Ready LM v

Figure 10. Open the file with Excel

Note: MarcEdit places comma-separated MARC tags in row 1. You can map these during the
CONTENTdm import process, or you can edit them now to reflect exactly the CONTENTdm
fields to which they are mapped.

2. If you choose to edit now, right-click on the export.txt file that you exported from
CONTENTdm and open with Excel.

&4 Microsolt Excel - export . |
@_] Fle Edit Wew Insert Format Tools Data  Window  Help Type a question for help
DEHRSI S Q (V@& R E- e [ - - B I B 8 5B
- P R SUE L] 1= Reply with Changes, .. End Review, ., H

Al - £ Call number

A T 8 [ ¢ T o [ E [ F [ 6 [ H [ 1 [ 4 [ K [ L [ M [ N [ 0o [
CaIInumb!LucaIcuntCreatur Title Alternative Contributo Publisher |Date ltern descr CartograpHMotes Subjects | GeographiiGenre Local info File—

=
[}
[}
il

0

L]
[ 2 |
[ 3|
| 4|
(5 |
(5 |
[7 |
[ 5 |
Ex
1

2

3

4

15

18

7

[ 19|
[ 19|
[ 20|
[ 21 ]
2

Figure 11. The file contains your collection field names on the first row

3. With both files open in Excel, from the Window menu, select Arrange... to view the open
files horizontally at the same time. You can use the field names as a reference as you format
the file for import. Copy the field names and paste them in the first row as appropriate for the
column.

© 2007 DiMeMa, Inc., a subsidiary of OCLC Online Computer Library Center, Inc. Page 7 of 22



Importing from Tab-Delimited Files

£1 Microsoft Excel

File Edt Wew Insert Format Tools Date  Window  Help

=121

Type a question for help »

NDEHRS @RAIVHEIS2 92 =-3] @ !Arial -1 -|B I U Qgsig;'&'é'!
(3 2 % G D s Yo | 3 By g3 | Y9 Repl with Changes. . End Review. . !
Al - f Call number
T —
A | B [ ¢ T o | E [ F | & [ H T 1 [ J 1T w [ [ wm T w [ o ]
| 1 |Call numbelLocal cont| Creator  Title Alternative Contributol Publisher | Date ltern descr Cartograph Motes Subjects | GeographinGenre Local info File
2
E
EN
| 5 |
| 5|
| 7|
| 8 |
| 9 |
110
|11
112
| 13|
1
4 4 » Msexport
o
A B B D E F G H I J K L [ wm [ N | o [Z5
LCaIInumb!Loca\ contreCreator | Creator  Title Alternative Contributol Contributol Publisher | Date ltem descr Cartograpt Motes Subjects | Geographit
| 2 |GH257 57 h36552943 United Sta South-wes Southwest Pacific newsmap;New [Sydney?] 1944-1945 maps on s Scales var|Includes teWaorld War Oceania--k
| 3 |G1038.678 b2665005 Bryan, E. H. (Edwin b Captain Br Pacific war atlas Honoluly :7[15944] [40] p.illus. (maps)31 Cover title;Index conti Oceania--k
| 4 |G5701.57 . b4BE34011 Paul Sulliv Raleigh wz Sullivan, P|Geographii Chicago :G[19407] 1 map :col Scale [ca. Includes aiWorld War Europe--M
| 6 |GARBE 57 | b4B201054 Mational G Theater of war in Europe, Africa and WWester Washingta 1942 1 map col Scale 1:151Includes ai'vWorld YWar, 1935-154¢
| B | b38503724 MNew Zeala Islands of the South Pacific [Wellingtor 1974 col. map?1 x 108 cm Relief shown by shadi Oceania--k
7
& |
| 9 |
110
|11
112
| 13|
14| B
14 4 » H[\MarcFile |4 | >l

Figure 12. Open MarcFile.txt and export.txt and view in separate windows for reference

4. Working with your MARC tab-delimited text file, make sure the columns are correctly
aligned and clean up the text as needed (for example, check for multiple tags mapped to the

same field name, remove double quotation marks, and so on).

For more information about using the Excel CLEAN function, see Appendix B: Cleaning Data

in Microsoft Excel.

After cleaning up the file, save the file as a tab-delimited text file (.txt), and then you can

import it into CONTENTdm.
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(81>
File Edit Wiew Insert Format Tools Data  Window  Help Type a question For help
DSHROERITHI4G0I-Bz-4Be [im -0 -|B I U s Bo-S- A
il 82 % @ o & © | @ ¥ g | ¥ Reply with Changes.,, End Review. .. !

Al - f Call number
A | B | ¢ T o | e | F [ & [ w T 1 T J T w [ ¢ [ m [ N | o ]
| 1 |Call numbtLacal cont Creatar  Title Alternative Contributol Publisher  Date ltern descr Cartograph Notes Subjects | GeographiiGenre Local info File
2

13

14|

5|

6|

|7 |

6 |

EN

10

1]

12

EEl

[14]

M 4 » H|sexport /

e REE
A B C D E CrF T

|1 [Call numb!LocaI contral # Craator Creatar Title Alternative Con™

| 2 |GH251.57 .h30662943 United States.Army.Forces, Pacific South-west Pacific newsmap Southwest Pac

| 3 |G1035.67¢. h2665805 Bryan, E. H. (Edwin Horace), 1835- Captain Bryan's Pacific war atlas ; Pacific war atla

| 4 |G5701.57 | b4BE34011 Paul Sullivan's Raleigh war map  Raleigh we Sulli

| 5 |G5656.57 . h40201054 National Geographic Society (U.5.).Cartographic Theater of war in Europe, Africa and Western Asia

| B | h38503724 New Zealand.Dept. of Lands and Survey Islands of the South Pacific
7

6 |

EN

10 =

1]

|12

EEl

|14 -
W 4 » M[\MarcFile / <] »l

Figure 13. Save file as a tab-delimited text file after cleaning up

Section I11: Importing Dublin Core Metadata Only from MARC File
Output

When you have metadata (cataloging) already created but the digital objects are not ready to
import into CONTENTdm, you can create CONTENTdm items using the metadata only. Digital
media source files can be added at a later time.

Note: CONTENTdm can be used to manage URLs and other metadata-only records. You can
add images later, if appropriate. (More typically, you will have the digital files ready to import
when importing the metadata—CONTENTdm can accommodate that, as well.) The root name
of the digital file becomes the Object filename during a mapping step in the wizard.

To import your cleaned metadata file into your project in the Acquisition Station:

1. From the Import menu, select Multiple Files (or click the file cabinet icon in the toolbar)
and then select the radio button for Import using a tab-delimited text file.

2. Browse to the tab-delimited text file that contains the metadata you are importing.
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Import Multiple Files

Chonse the import method:

" Import from a directory

Directary name: IC:'I,D::u:umenI:s and SettingstEd_stellalDeskiop Brawse |

{* Impoark using a tab-delimited text file

File: name: IC:'I,Maru:FiIe.txt

If using a tab-delimited text file, check that:

- The first record conkains the Field names For the metadata you are importing,
- Cne field name specifies the file names of the files you are imparking,

- All images specified in the tab-delimited file exist in a separate directory,

Help | Back Mlexk Zancel

Figure 14. Import a tab-delimited text file containing only metadata

3. On the Import Type screen, select Import metadata only.

Import Multiple Files - Import Type

withat do you wish ko import?

" Irnpart files From a directory

Directary name: | Briowse |

" Irpart URLs

{+ Irnport metadata only:

Back. | = I Cancel

Figure 15. The file MarcFile.txt contains metadata only
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4. Map your collection fields to the imported fields, adjusting where necessary. Use the drop-
down options on the right side to match the imported fields to your collection field names.

Import Multiple Files - Map Fields

Click a Collection field to map it ko the imported field,

Imported Fields Collection Fields
ICaII nurnber ICaII rurnber

I.u:u:al cankral # |L|:u:al conkral #
ICreatu:ur ICreatu:ur

ICreatu:ur ITitIE

ITitIe

I.ﬁ.lternative kitle

lﬁ.lternative kitle ICDntributDrs
IC:::ntriI:uutu:urs IP'uI:lIisher
IC:::ntriI:uutu:urs IDatE

Ful:ulisher III:em description
Pate ICartngraphic data
III:em description Ir'-.lcutes
ICartoarachic data |51 hirrts

ALl L L L L e Lef Lef L L

ek I

Cancel

Figure 16. View of Map Fields screen before collection fields are mapped to imported fields
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Import Multiple Files - Map Fields

Click a Callection figld ko map it ko the imparted Figld.

Imparted Figlds Collection Figlds

lﬁ.lternative title I.ﬁ.lternative Eitle hd o
Fn:nntrihutn:nrs ICDI‘ltI’ibLItDFS =]
Fn:nntrihutn:nrs ICDI‘ltI’ibLItDFS =]

Fubisher [Publisher =]

pate [Date =

IItem description III:em description j
ICarthraphil: data ICartl:ugraphil: data j

'\Iu:utes INl:utes j

ISuI:ujeu:ts ISuI:ujects j

IGEDgraphil: location IGengraphic location j

I.u:u:al info

Filename INI:: map =l Z

Back, I | Mexk I Cancel

Figure 17. View of Map Fields screen after all collection fields are mapped to imported fields

5. In the previous figure, notice that the last field, Filename, is mapped to the label No map.
This indicates that the text file contains no reference to a digital file, and only the metadata
will be imported.

Note: If you elected to Import files from a directory earlier in the wizard, the No map field
would be replaced with Object file name. You would use this field to specify the import field
with the digital media source file.

Click Next. The metadata records are imported, and the default thumbnail for a null value
record is used. (The default thumbnail is the same thumbnail as is used by default for a URL.)
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ONTENTdm Acquisition Station JPEGZ000 - [Project - MARC Test  Collecki 1B =]
B File Edit Import Tools Imaging Administration  Help = x|
G- &S T

Call numnber Contributors Publishe &
GB251.57 svarlls
Captain Bryan's Pacific Honolu
z . i jonolul
Eryan, E. H. (Edwin war atlas :containing 75 N _—
G1038.679 1944 .b26658057 Horac:a), 1298, detailed maps of Pacific Pacific war atlas Fublishi
argas and of the warld, Compar
L . 2
— . Sullivan, Paul;
G5701.57 1940.P3 bAEE3401 L Paul Sulivan's Raleigh war | o it var map Geographical Publishing | <hicage
map Co Publishi
Mational Geographic Tlpeater DdF war In Europe,
Society Africa and Western Asia Washin
GE5696,57 1942, N3E .b4gz01054 0.5}, Cartographic Jrompiled and d.rawrl in Geogra
Division the Cartographic Section
P
bIESOIT24 MNew Zealand.Dept. of Islapfﬂs aof the South [elin
Lands and Survey Pacific =
4 3
5 Ohjects
b Hald Delete | Upload |

Figure 18. All records are ready to upload

6. Click Upload to upload all of the items in your project. Then, in CONTENTdm
Administration, approve all the items, and index the collection.

Your collection now contains the metadata for your items.

CONTENTdm Collecti Browse rosoft Internet Explorer

v  Favorites  Tools  Help

Browsing 5 iternls) int [Stella =

Image: & Title: Subjects:

Captain Bryan's Pacific war atlas :containing 75 detailed maps of Pacific areas and of the world, also complete indesx of 5000
place names /by E.H. Bryan, Jr

Izlands of the South Pacific

- Paul sullivan's Raleigh war map waorld wiar, 1535-
1545--Maps

A South-west Pacific newsmap world wiar, 1333-
1345--Maps

Fl s Theater of war in Europe, Aftica and Western Asia fcompiled and drawn in the Cartographic Section of the Natianal Waorld Wiar, 1939-
Geographic Sadety for the Mational Geegraphic magazine; James M, Darley, chief cartographer 1945--Maps

& [ [ |4 meemet

Figure 19. Browse view of metadata-only records in a collection
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em Yiewer - Microsoft Internet Explorer

File Edit \Miews Fawvorites Tools  Help

eBack - O - @ @ {h‘pSearch *Favorites eMedia @‘ Bv % |b_¥—‘| - |_J ﬁ é%

South-west Pacific newsmap

Access this item.

Germany--Maps
Eurcpe--Maps
Local info REY lcb 970502

Call number GAZ251.57 svarls

Local control # b35552943

Creator United States.Army.Forces, Pacific

Title South-west Pacific newsmap

Alternative title Southwest Pacific newsmapiNewsmap; SWPA newsmap

Publisher [Sydney?] iPublished by Infarmation Section, USAFFE,1944-1945
Date 1944-1945

Item description maps on sheets isome col. jsheets 46 x 61 cm. ar smaller
Cartographic data Scales vary

Notes Includes text and illustrations;Cescription based oni Yol 1, no, 2 (20 Jan,
Subjects world wWar, 1929-1945--Maps

Geographic location Oeeania--Maps

1944)

5] |_|_|_|Q Inkernet

Figure 20. Item-level view of one metadata-only record
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Appendix A: Using MarcEdit 5.0 to Evaluate MARC Fields

An alternative workflow enables you to determine whether you need all of the fields present in
your MARC records before you create the tab-delimited output. You can use MarcBreaker first
to break the MARC file into a more readable format and then evaluate the data.

To evaluate MARC fields:
1. Open MARCEdit 5.0, and click MarcBreaker. Supply the input and output files.

arcEdit By Terry Reese - |I:I|5|
File Tools Add-ins Help

StartPage ‘j-f StartPage
FreguenitiyUsed Tools:
MARC Tools kdarcBreaker
Add-ins harchdaker
kdarcEditar
Help kdarcEdit £39. 5015 Client
hdarcEdit MET Help
About
What's New in MarcEditNET
ol
File  Toolz Help
=l AV
Files:
Input File: browse

CibdarcFile.pout

OQutput File: browse
CAbarcFile.rmrk

MARC Functions
& tdarcBreaker [T Tranzlate to MARC-8
" bMarchdaker [ Translate to UTF2

0 MARC=>PARC2TXML
7 MARCZTXML=>MARC

XhAL Conversions
Dublin Core => MARC
EAD=>HThL
EAD==hARC
FGOC=>MARC
r&RC=>Dublin Core
MARC=>FGDC 7

|»

Rezults:

Execute | Edit Becords Cloze

Figure 1. MarcBreaker screen

2. Click Execute to process your records.
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¥ MARC Tools _ 1ol
File Tools Help
D& & W

Files:

Input File: browse

CAabdarcFile. pout

Cutput File: browse
CikdarcFile.mrk

rARC Functions
" tdarcBreaker [T Translate to MARC-S
= harchdaker I Translate to UTF&

 hARC=>hARC21 XL
 MARCZ 1 XML=>MARC

hdl Comwersiohs
Dublin Core == MARC
EaD=>HThL
EaD=>paRC
FGDC=>MARC
rARC=>Dublin Core
hARC=>FG0IC b

| v

Rezults:

A records were processzed in 0187500 seconds.

Execute Edit Records Cloze

Figure 2. File processed for edit in MarcEditor

3. Click Edit Records to display records in MarcEditor. You can edit the records as
needed.
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IST=IEY

File Edit Fontz Toolz Miew Beportz  Help
D-ole/% & ahle(X[d e

=LDR 01272nes 220037312 4500 =
=001 35776684

=008 swriiivii 00

=007 ajucanzn

=008 961022c1 9441 945 cautiibi o0 enghd

=034 0\$aa

=040 WaCJ3$cCLIS

=052 VW$ad2e1$hs7?

=090 4\$aG9251. 37 svarghUs

=110 1gallnited States $hArmy $hForces, Pacific

=245 10%aSouth-west Pacific newsmap

=246 IaSouthwest Facific newsmap

=246 30%aMewsmap

=246 13$aSWPA newsmap

=255 Y\$aScales vary

=260 Wa[Sydney?] $bPublished by Information Section, JSAFFE, $c1944-1945
=300 V\$armaps on sheets :$bsome col. $osheets 46 x 61 om. or smaller
=310 YWhaweekly

=362 MW¥a~v. 3. no. 15013 Apr. 1348)

=362 T\$aBegan withwol. 1, no. 1in Jan. 1944

=000 \Walncludes text and illustrations

=500 V$aDescription based on: Wal 1, no. 2 (20 Jan. 1944)

=650 YO0%aharld War, 1939-1945%=Maps

=651 \0%aOceaniafxtaps

=651 \0$aGermanyixMaps

=651 \0%aEuropefddaps

=907 Y= b36652943

=990 \$a050725%b2%ca61022 $ddpbefsf-tg0

=910 YW$aREY Ich 970508

=945 YW$aG9251 57 svarhUBsg1 $lopxm $nfOCTIE/moIN$nTransferred to SpColl from GC. lch 97050880-$p{dollart0.00$q $r 50
F15$u09v0dwl $x0%,.1 36881892 2961022

=l
4

CiAMarcFile. mrk loading in 0.078125 seconds.

Figure 3. MarcEditor screen

4. Click Reports, then select Field Count to review a field count of all the fields in your file.
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=5
File Edit Fontz Tool: “iew S Help

BREARAEIRENRE A Fieid Count

=LDR 01272nes 2200373la 4500 MARCYalidate | -
=001 35776654

=006 w0

=007 ajucanzn

=008 961022d19441945cauiiiiciydiiengid

=034 M$aa

=040 %$aCUSECUS

=052 %$a9251 5057

=090 %$aG9251.57 svarghlIs

=110 NM$alnited States $hArmy $hForces. Facific

=245 10%aSouth-west Pacific newsmap

=246 HpaSouthwest Pacific newsmap

=246 30%aMewsmap

=248 13%aS5WPA newsmap

=255 WhaScales vary

=260 W$a[Sydney?] $bPublished by Information Section, USAFFE. $c1944-1945
=300 wi$amaps on sheets $hsome col. $osheets 46 x 61 om. ar smaller
=310 Whaweaskly

=362 M$av. 3, no. 15 (13 Apr. 1945)

=362 13$aBeganwith vol. 1. no. 1in Jan. 1344

=500 Y$alncludes text and illustrations

=500 W$aDescription based on: Vol 1, no. 2 (20 Jan. 1944)

=650 y0faorld War, 1939-19458=Maps

=651 \0fa0ceaniafxtaps

=651 \O0faGermanyixtaps

=651 Y0%aEurope$xtaps

=907 %$a.b355852943

=990 Y\$a0507254h25c061 0224 dpdetst-So0|

=910 %$aREY Ich 370508

=945 %$aG9251.57 svarfbUBSg] Slepxm $ndOCTI6/me;IN$nTransferred to SpColl from GC. Ich 97050850-$p{dollar}d.00%q $r $so
B BPu0 S0 Pw$x0%y.136881892%2961 022

£l

CiMarcFile.mrk loading in 0078125 seconds.

Field Count ]

Field 007: 2 ocourrences.
Field 008: 3 ococurrences.
Field 034: 1 ococurrences.
Field 040: 3 ococurrences.
Field 052: 1 ocourrences.
Field 090: 3 acourrences.
Field 100: 2 acourrences.
Figld 110: 1 accurrernces.
Field 245: 3 ococurrences. LI

B N

Report Style:

% Tahb Delimited Report
" bl Repart
" HThL Repart

[o] Generate Beport

Figure 4. Field count report

5. After evaluating and editing, use the MarcMaker tool to convert the file back into
MARC. Once again, supply the input and output files, and click Execute.
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Appendix B: Cleaning Data in Microsoft Excel

To clean a column or row, you must have your data open in Microsoft Excel.

1. Create or choose a destination cell for the cleaned data. (In the following example, a
new column is inserted after column A.)

2. Place your cursor in the first destination cell to fill in the formula (in this example, cell
B2). Click Insert Function.

3. Choose CLEAN, and then click OK.

© 2007 DiMeMa, Inc., a subsidiary of OCLC Online Computer Library Center, Inc.
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i3] Ble Edt Wew Insert Format Tooks  Data Window Help  Adobe FOF

TR MEVIE NENT NN, S AN AN . - 0 - BL
=l

CLEAN - X J@ =CLEAN(C2)

a4 [ B ¢ [ o [ E [ F [ 6 [ H [ 17T [ J T w [ L I M [ N [ @ [ =%
| 1 |File name MEMO E
2] A[ECLEANITZZ) auntain Parks. 0137 Origin. Colorado.magazine. v./8. no.1 Jan-1952 p.26-. May 21,1812 Charter Amendment to obtain-parks adopted peo
| 3 | 5 Denver, Mountain parks Bill signed by, President. Mews Avg. 26,1914 P.1 City right to roads, Post Oct. 1,114 p.13 14 giant Peaks of Colorado. mon
| 4 | =1 Denver. Mountain Parks hearing. 1914 Measure passed by U. 5. Senate  September -4, opening. $80,000 asked for park upkeep. 1916 P.1 co
| 5 | 7 Denver.. Mountain Parks, Travel in surmmers of 1917 kad 1918 D M F municipal facts 1918 1919 Speed limits. 1D M 1 2#9-10 Sept.-Oct ff 19 pl P-1
| B | =} T59,1 ARTISTS. KURZ, RUDOLF FRIEDRICH, 18158-1871. R3-44r2 Ewers, John Canfield, Wtern Amang the fur traders at the mouth of History the *
| 7 | 9 Denver. Description. Map - Rolling gift Mountain parks DM F municipal facts 1918 1) M 7 182 Apr."18 back cover.to the city. . DS F 185 July fig
| 8 | 10 AURORA, COLORADO. MORAL CONMDITIONS CITY MAY PUBLISH PHOTOS OF PROSTITUTE CUSTOMERS JE 7, 1994 RMNM P. 16
1258 11 Artists. Lamson, J Biog. notes ane examples of work. Van Nostrand and Coulter, California Pictorial
10 12] Derver Mountain Parks Winter beauty. Il DMF rounicipal facts 1919 1920 Birds. ill Denver example being followed-in other cities. D MF 286 Ju
| 11| 13 Denver., Mountain Parks Many improvements made in 1918. Post Fob, 23,1919 p.3 g6c.1 Bear Creek Canyon lands are added to municipal playgrc
112 | 14 . Denver. mountain parks Little DooroCreek. D M F 1919 Entrances increased by purchasenof Little Deer Creek - land.0 Little DeeroCreek Bear
| 13 | 15 Denver mountain parks Speed limits. D M F Municipal facts 1920 Golden: picture. DoOMOF 3#3 Apr.-Maylao Morrison; picture. DoMoF 30 Apr . -
|14 | 16 Denver-, mountain parks D M F municipal facts 1920 |l skiing, IIl. D M F 3#2+4 Feb. -Mar. 020 p.3 D M F 4#5 Mar. 121 "Recreational fan , unit. D b
15
o
% CLEAN
ﬁ TextiC2| = "Denver, Mountain P
20
21 | . = "Denver, Mountain Parks
f Remaves all nonprintable charackers From text,
| 23 |
A Text is any worksheet information From which vou want ta remove nonprintable
| 25 | characters,
25
| 27 | Farmula result = "Denvver, Mountain Parks,
% Help on this function
| 30 |
1 | L
| 32 |
E<) | | | | | | v
4 4 v n]\TestGenerallndex / |« ¥

Edit
start

Figure 5. CLEAN function

The newly cleaned text, free of stray blanks, is inserted in cell B2.
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E3 Microsoft Excel - TestGenerallndex ['L|@|rg|
i3] Fle Edt ¥ew Insert Format Tools  Data  Window Help  Adobe FDF Type aquestion for help (= ' @ X
NN RENIERERTEEEN A R RN R - -w-|B s U|SES=HE|$ % FL-5-A- F
il
C1 - £ MEMO
A B | ¢ | © E | F [ &6 [ H [ 1 [ 4 | kKgx

| 1 [File name MEMO 1 3
| 2 | 4 Denver. Mountain Parks. 0137 Origin. Colorado.magazine. v./2 Derwer. Mountain Parks. 0137 Origin. Colorado.magazine, v./9. no 1 Jan-1952 p 26-. May 21,19
| 3 | 5 Denver, Mountain parks Bill signed by, President. News Avg. 26,1914 P.1 City right to roads. P

| 4| <] Denver. Mountain Parks hearing. 1974 Measure passed by U. 5. Senate  Septernber -4, ope
| 5 | 7 Derwer.. Mountain Parks. Travel in summers of 1917 kad 1918 D M F municipal facts 1318 191¢

| B | g T59,1 ARTISTS. KURZ, RUDOLF FRIEDRICH, 1818-1871. R9-4&+2 Ewers, John Canfield, Wien
| 7 | 9 Derwer. Description. Map - Rolling gift Mountain parks D MF runicipal facts 1918 1) M7 1#

| 8 | 10 AURORA, COLORADOD. MORAL CONDITIONS CITY MAY PUBLISH PHOTOS OF PROSTITUT

| 9 | 11 Artists. Lamson, J Biog. notes ane examples of work. an Mostrand and Coulter, California Pict
|10 | 12 Denver Mountain Parks Winter beauty. IIl. DMF municipal facts 1919 1220 Birds. ill Denver ex
11 13 Denver.. Mountain Parks Many improvements made in 1918, Post Fob, 23,1919 p.3 gBc.1 Bear
12 | 14 Denver. mountain parks Little DooroCreek. DM F 1219 Entrances increased by purchasenof
|13 | 15 Denver rountain parks Speed limits. D M F Municipal facts 1920 Golden: picture. DoOMOF 37
|14 | 16 Denver-, mountain parks DM F municipal facts 1920 1l skiing, IIl. D M F 3#2~4 Feb. -Mar, 020
15

| 16 |

| 17 |

|18 |

|19 |

| 20 |

| 21 |

| 22 |

| 23 |

| 24 |

| 25 |

| 26 |

| 27 |

| 28 |

| 29 |

| 30 |

El £
| 32 |

_§§_ -
W 4 v v\ TestGenerallndex ;/ < I sl

Ready

74 start ze ¢
Figure 6. Cleaned text

4. Use the fill handle to copy the formula to the rest of the column. The fill handle is the
small black square in the lower-right corner of the selection. When you point to the fill
handle, the pointer changes to a black cross.

5. Click, hold, and drag the fill handle down the column. When you release the handle,
column B contains cleaned text.

6. Before you delete the original columns, you must make the destination cells contain
the actual values. Remember that the destination cells only contain the formula.
Highlight the column with the CLEAN formulas applied, then right-click and select

Copy.
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B Microsoft Excel - TestGenerallndex

i3] Fle Edt ¥ew Insert Format Tools  Data  Window Help  Adobe FDF Type aquestion for help (= ' @ X
N3G E a9 8z me [ -0 - Bzu|EEEE s % E DA F
sl
B1 - f

A ¢c | o [ E T F [ 6 [ W [ 1 [T 4 [ Kg
| 1 [File name PN MMEMO
L2 | ADemver. Mountain Parks. 0137 Origin. Cj— Denver. Mountain Parks. 0137 Origin. Colorado.magazine. v./8. no.1 Jan-1952 p.26-. May 21,19
=N S|Denver, Mountain parks Bill signed by, |"é Copy Denver, Mountain parks Bill signed by, President. News Avg. 26,1914 P.1 City right to roads. P
4] B|Denver. Mountain Parks hearing. 1914 | Pasts Derver. Mountain Parks hearing. 1914 Measure passed by U. 5. Senate  September -4, ope
| 5 | 7|Denver.. Mountain Parks. Travel in sum Paste Special, . Derwer.. Mountain Parks. Travel in summers of 1917 kad 1918 D M F municipal facts 1318 191¢
B | 8]159,1 ARTISTS. KURE, RUDOLF FRIEL ———1589,1 ARTISTS. KURZ, RUDOLF FRIEDRICH, 1818-1871. R9-48r2 Ewers, John Canfield, YWten
s 9|Denver. Description. Map - Rolling gift Insert Derver. Description. Map - Rolling gift Mountain parks D MF runicipal facts 1918 1) M7 1#
8 | 10{AURDRA, COLORADOD. MORAL CORD Delete AURORA, COLORADOD. MORAL CONDITIONS CITY MAY PUBLISH PHOTOS OF PROSTITUT
9 | 11|Artists. Lamson, J Biog. notes ane exa el s Artists. Lamson, J Biog. notes ane examples of work. an Mostrand and Coulter, California Pict
10| 12| Denver Mountain Parks Yinter beauty. —  — |Denver Mountain Parks Winter beauty. Ill. DMF municipal facts 1912 1220 Birds. ill Denver ex
L1 13|Derwer.. Mourtain Parks Many improved 57 Eormat Cells,. Denver.. Mountain Parks Many improvements made in 1918, Post Fob. 23,1919 p.3 gBc.1 Bear
12| 14) Denver. mountain parks Little DoarCre Colurmn width, .. Denver. mountain parks Little DooroCreek. D M F 1919 Entrances increased by purchasenof
13| 15|Denver mountain parks Speed limits. D) - Denver mountain parks Speed limits. D M F Municipal facts 1920 Golden: picture. DoOMOF 37
14 | 16|Denver-, mountain patks D M F munici ide Denver-, mountain parks DM F municipal facts 1920 1l skiing, IIl. D M F 3#2~4 Feb. -Mar, 020
£ Unhide [H
|16 |
17
18 |
19|
20 |
| 21 |
| 22 |
|23 |
|24 |
| 25 |
| 26 |
| 27 |
| 28 |
| 29 |
| 30 |
|31
| 32 |
_§§_ -
W 4 v v\ TestGenerallndex ;/ < &

Ready
—_———

14 start
Figure 7. Copy columns to make the destination cells contain the actual values

7. Select the destination column. Then right-click and select Paste Special. Select the
Values option, and then click OK.
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_] File Edit Yiew Insert Format Tools Data  Window Help  Adobe PDF

Type a question for help = (=]

S

x

NEH BRI R B9 8 s me [ - 10 )8 %
mazl
B1 e f

A 5 = [ I [ ] I
File name Paste Spe =

4|Denver. Mountain Parks. 01 o in Parks. 0137 Origin. Colorado.magazine. v./3. no.1 Jan-1952 p 26-. May 21,19

slDenver, Mountain patks Bill Ol O validation in parks Bill signed by, President. News Avg. 26,1914 P.1 City right to roads. P

B{Denver. Mountain Parks he O;Drmulas Oul EXEEp’t s in Patks hearing. 1914  Measure passed by U. 5. Senate  Septernber-4,_ ope

7|Denver.. Mountain Parks. T| o = ain Parks. Travel in sumrmers of 1917 kad 1918 D M F runicipal facts 1918 191¢

8]T59,1 ARTISTS. KURE, RU Oyleest O Calumn wickhs KURZ, RUDOLF FRIEDRICH, 1818-1871. RS-48:2 Ewers, John Canfield, Wien

a|Denver. Description. Map -| O Farmats O Foarmulas and number Formats | otion. Map - Rolling gift Mourtain parks O M F municipal facts 1918 1) M 7 12

10JAURORA, COLORADO. M O Comments O ¥alues and number Formats ORADO. MORAL CONDITIONS CITY MAY PUBLISH PHOTOS OF PROSTITUT

11|Artists. Lamson, J Biog. noj cperation .J Biog. notes ane examples of work. “an Nostrand and Coulter, California Pict

12|Denver Mountain Parks Wil ) none ) Multiphy n Parks Winter beauty. Ill. DMF municipal facts 1912 1220 Birds. ill Denver ex

13|Denver.. Mountain Parks b O add ) Divide ain Parks Many improvernents made in 1918, Post Fob. 23,1919 p.3 gBc.1 Bear

14] Denver. mountain parks L OSu_btract : ain parks Little DooroCreek. DM F 1919 Entrances increased by purchasenof

15|Denver mountain patks Sp = n parks Speed limits. D M F Municipal facts 1920 Golden: picture, DOMOF 37

16}Denver-, mountain patks D ain parks D M F municipal facts 1920 Il skiing, Il D M F 3#2°4 Feb. -Mar, 020

[ Skip blanks [ Transpose

wafealoo|wfma ik pal s ol rafralra ol == = = | = == === =
|m|m|4|c‘|m‘m‘«4‘m|m|g|m|m|4|a|m|m‘w‘m‘m|.:.-..|m|m|4»||:;|‘°|m|""m‘m‘*"|m|'\-’|

Ready

Figure 8. Columns showing t

W 4 » ] TestGenerallndex /

he v

alues, not the formulas

The column now contains the actual values and not the formulas.

8. You can now delete the original column (in this example, column C).
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